
译文：译文用了外国人在英文信件中的常用表达，并且为了符合老外的阅读习惯，一些语句翻译成英文时被改写了（加深颜色字体）。

本人英语（经贸）专业毕业，英文函电是家常便饭。希望此翻译能帮助您！

Dear Sir, 

How are you?

Glad to write this letter to you. I'm Maggie, assistant of Mr. XX. Mr. XX is the chairman of Dam Grassland. Water. Fuyuan Resort, who got warmly welcome from you when he was abroad. He was very pleased to tell us the enjoyable experience about your friendly people and your country. 

He represented the visit to the dead of our county and expressed your friendliness to China. Our county head hope you could come to China so that a friendly relationship can be established early. And as heard that you will visit Beijing, he is very happy.

Mr. XX would like to know some concerns about you:

How long will you stay in Beijing?

Please inform us your schedule so that we can help you arrange.

Where is your hotel?

Please inform us number of your people during this visit.

Do you like Chinese food? What kind of favor? And would you like to travel during this visit? Or how about any traditional Chinese drama? Please inform us so that we arrange a dinner with you. 

Would you like to have a meeting with our county head on establishing a closed relationship with our county? 

We would like to arrange the above activities refer to your schedule. 

And how about your contact information during visit in China? Is it available for your home mobile number?

My English is not so good, therefore, email may be the best way to contact between us. It's very nice to see you! Expecting your visit in China!

My contact information:

Mobile phone:

Email:

Best Regards

Maggie 

2011-10-18
亲爱的先生，

您好！

很高兴给您写这封信。我是XX先生的助理。他是中国坝上草原沽水福源度假村的董事长。他在国外的期间受到了你们的热情接待。他很高兴的告诉我们大家，那是一段很快乐的经历。你们很好，你们的国家很好！

他向我们的县长讲述了在国外的经历，表达了你们的友好。我们的县长表示很高兴，期盼你们到中国来，建立友谊关系。听说你们明天将会到北京来的消息，他表示很高兴。

XX先生很关心以下几个问题：

1、你们在北京将会停留几天？

2、行程是如何安排的呢？

3、住宿在哪里的酒店？

4、一共有多少人？

5、喜欢什么样的中国菜，邀请你们一起吃饭。想要去什么地方旅游吗？或者喜欢传统的中国戏吗？他很高兴为你们安排这些活动。

6、是否可以和我们的县长见面交流，建立一种友谊关系？

我们可以根据你们的行程之外的时间安排以上的活动，略尽朋友之谊。

在中国访问的期间，如何联系您呢？国外的手机号码是否可以继续使用？

我不是很擅长英语，或许邮件是很好的沟通方式。哈哈，认识您很高兴！期望你们的中国之行！

联系方式：手机   邮件

期盼回复！

谢谢！  

                                                助理：Maggie

                                                  2011-10-18

